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HOB/MANAGEMENT SIGNOFF CHECKLIST \

1/’

/n completing this checklist, you are saying that you have raviewasd the jttached draft in terms of the matters on the checklist and
that you have resolved any questicns or ¢concerns by cansulting with the appropriate Battzlle or Sponsor peaple, Note such resolu.

tions in the Comments section provided. ~

) 1. Does this draft disclase any new process, machine, manufactura,
or composition af matter, or any improvement thereof? 1 “Yes”,

* Where in this draft is it disclomed?
s *Has it bean praviously repaorted? Where?
s Hasaninvention report besn submitzed ta BNW Patent Office?

2. is there any camparison of products or manufacturers; e.g., un-
favorable evaluation or actual implied endorsement of a2 named
produet? {Call Legal or Patent far help.} *

3. Does this draft contain propriatary or confidentiai infermation?
{Call Legal or Patent.)

4. Does this draft contain sensitive information or relate to palicy
issuas/concerns of Battatle and the sponsor; #.9., subjects of media
interest, waste managemant, Hanford site? {Check with manage-
ment, Public Relatons, or yaur sponsor.)

. If tha draftis an account of wark for a3 "non-1830" sponsor and
intanded for public ralease, do you have written parmlssmn from
your spansorish for sugh release? .

8. Does the draft contain any technical data restricted for export to
fareign countries or fareign nationals under DOE or other faderal
expart raquiations, e.3., applied technotagy? (Cail Patent for help,)

7. Does this draft repraduce any copyrigitted material?  (Submit all
copyrigat transfer forms and publishing agreemants to 3NW Pa-
tent. Call Patent for heip.)

8. Will cited references he publicly available at the time this draft is
published? [Refsrences to ‘personal communications’ and ‘in

press’ citations should not appear in a published reference list,

Cali Publishing Caordination for heip.)

9. Have you reviewed your distribution list in the last year to assure
that all reciprents need copies and addresses are correc:? (Calt
Publishing Caardination far help.)

1U. On 1830 reports, it “other-than-afficially-required-by.0OE* distri-
bution exceeds 100, you must have a curcent approval latter from
your sponsar on fila in the Clearance Qffice., Have you such ag-
proval if you nesd it? (Calt Publishing Coaordination far heip.}

11, Daes this draft contain sontributions from authors of other organ-
izauons? if <o, clearance from such other organizations may be
necessary, (Call Publishing Coardination for help.)

12, Are there parsans qurtide your section ar department who should
- review this product before final release (e.q., prograrn or project
manager}?
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